

"ORIGINAL"


[image: image1.jpg]



Town of Thomson

25 Harney Road East – PO Box 92
Esko, MN 55733

(218) 879-9719 Office (218) 879-9114 Fax

Town Hall / Community Room Rental Policy and Contract

Renter
:____
__________________________  Rental Date: _______________________________   _                  
Purpose of Event________________                   No. of Guests: ________________________________
Mailing Address:_________________________   Rental Times: ______________to ________________
Phone:________________________(Open _______________ am/pm  Close ______________ am/pm )     
Additional set-up Day / Time $____________      Rent:  $_____________________________________      
Damage Deposit:  $___50.00___________     Cleaning:  $____________

** Someone is required to meet our personnel at the designated open time and be ready to leave at the specified closing time.  AT NO TIME IS THE BUILDING TO BE LEFT UNATTENDED.

Purpose
The goal of the Town of Thomson is to have the Community Room available toTownship residents to enjoy.  In order to promote orderly and harmonious use of the Community Room, we ask that renters adhere to the rules and regulations.  A written warning will be sent for violations.  Repeated violations will result in denial of future rentals.







(Individual & For-Profit Group)      
Availability


Seating Capacity

Rental Rate 

Non-Profit Group
8:00 AM to 10:00 PM

75 Persons


$ 25.00 / Hour

$ 50.00 / Event



Days NOT AVAILABLE for rental   






Damage Deposit
Thanksgiving Day  -  Christmas Eve  -  Christmas Day – Easter Weekend
 
$ 50.00

Application Process
The Town of Thomson reserves the right to limit the incidence of use by a single group should the demand for the facility exceed the available supply.
The Township also reserves the right to exercise supervisory authority and to prevent unauthorized or illegal activities on Township property.  While the Town of Thomson will try to accommodate your rental request, the Town of Thomson reserves the right to refuse rental to any person or group.
Reservations may be made by telephone or in person at the Town of Thomson Town Hall.
This application may not be assigned or transferred and the facility may not be sublet by applicant.

The facility is rented on a first come first serve basis.  A reservation is held for ten (10) days at which time, the application form and deposit are due.  Failure to provide said deposit and application will result in a loss of reservation.   
Rentals must be scheduled and paid for a minimum of one week prior to the requested date during regular business hours, by mail, or to the Town of Thomson, PO Box 92, Esko, MN, 55733.  Availability cannot be guaranteed for requests not meeting the minimum one week time-frame.
  You will not be on the schedule without payment & contract returned to our office.
Two (2) separate checks must be written to the Town Thomson; one check for the rental fee and one for the damage deposit, which will be held by the Town and returned un-cashed upon satisfactory inspection of the premises after rental.  The Town of Thomson retains the right to file a claim beyond the damage deposit in order to recover or replace these items.

Rules and Regulations
Set-up prior to an events scheduled start time may be allowed if the facility is available. An additional $25.00 fee applies.

The Town Hall is a smoke-free facility.  The use of alcoholic beverages is also prohibited.
Driving on the Sidewalks or lawn of the Town Hall is strictly prohibited.

There are to be TABLE DECORATIONS ONLY.  Do not attach decorations to the ceiling.  No taping, stapling or gluing to walls.  
No confetti, glitter, rice, birdseed etc., glue or paint is allowed to be used inside or outside of the facility.
Candle use of any kind is prohibited.

You have the use of the Community Room and accompanying kitchen facilities.  Garbage bags, broom, mop and bucket are provided.
All decorations, garbage, food, etc. must be removed and bagged.  Bagged garbage may be left in the kitchen for removal.

Tables and chairs must be wiped clean and returned to their original positions.  No items are allowed to be set-up, removed, or used outside of the building.
Floors must be swept and mopped.

All lights (including bathroom lights) must be shut off and the building grounds must be checked for garbage.
Make sure kitchen counters are wiped clean, dishes used have been washed and returned to their proper location, stove and oven shut off, microwave wiped out.  Also, any items placed in refrigerator by you are to be removed at that time.

Renters are responsible for their conduct and that of all invited guests including children.  Any damage to the facility or grounds during the function will be the responsibility of the renter.

The user of the facility agrees to inform all persons attending the event of the terms and conditions concerning use of the facility.

Hold Harmless Agreement
Lessee / Renter shall indemnify and hold harmless the Town of Thomson from and against any and all liabilities, damages, claims, suits, costs, and actions of any kind arising or alleged to arise by reason of injury to or death of any person or damage to or loss of property occurring on, in, or about the rented space or the Town of Thomson Hall or by reason of any other claim whatsoever of any person or party occasioned or alleged to be occasioned in whole or in part by any act or omission on the part of Lessee / Renter, or any invitee, licensee, employee, contractor, or subcontractor of Lessee / Renter, or by any breach, violation, or nonperformance of any covenant of Lessee / Renter under this Rental Contract, unless such liability, claims, suits, costs, injuries, deaths or damages are due to Lessor’s / Renter’s negligence or misconduct. 

Signature of Renter:__________________________________     Date:_________________________
